
Did you get one of these letters?
This is how you deal with them:

Step 1:  
go to the official website:

https://www.rundfunkbeitrag.de/buergerinnen_u
nd_buerger/formulare/anmelden/index_ger.html

Your guide to

the Rundfunkbeitrag 

https://www.rundfunkbeitrag.de/buergerinnen_und_buerger/formulare/anmelden/index_ger.html


This is the number on the
upper right hand side of

your letter.

This is your postal code. 
If you don‘t know it, 

you‘ll find it on the left
hand side of the letter on 

your address. 



Make sure to use your own
Aktenzeichen and not this

exemplary one…

The Postleitzahl (postal
code) is the number in 

front of „Berlin“. 



„The flat has not been registered yet.“
Are you living by yourself or are you the first
one in your shared apartment to register?
→ choose „Wohnung ist noch nicht 
angemeldet“ and continue on the next page.

„The flat has already been registered.“
Are you living in a shared apartment where
someone is already paying the fee?
→ choose „Wohnung ist noch nicht 
angemeldet“ and continue on page 11.

„Did we contact you at 
the right address?“
If you got the letter, 

probably yes. 



So you are living by yourself
or you are the first one in 
your shared appartment to
receive this letter.



Fill in the month and year
you moved in. You always
pay for the whole month. 

„The flat has not been
registered yet. I am registering
the flat starting from the day I 

moved in.“



If you would like to, you can give
them your contact details. 

We recommend to write down 
your e-mail address.

„How do you want to pay?“
We recommend to pay

„durch Überweisung“ i.e. 
via bank transfer.

„When do you want to pay?“
We recommend to pay half a year in advance. If
you are in Berlin for less than 6 months, you can

still choose this option and just pay for the months
you are here. 



Type in the number you
see in the picture above
and then hit „Absenden“ 

just underneath.

This is the summary of the information
you are about to transmit. 

If you want to change something, click
on „Korrigieren“, 

if everything is correct, just prove you‘re
not a robot and click on „Absenden“ at 

the end of the page.



Yay! All done. 

You can print the summary of
your transmitted information

for your own records.



Your next steps

• You will soon receive a letter with your own „Beitragsnummer“. Once you‘ve
received that letter, you can go ahead and do the payment.

• Please transfer the fees to the following bank account:
Owner of the bank account: Rundfunk Berlin-Brandenburg (RBB)
IBAN: DE10 1608 0000 0012 3456 00, BIC: DRESDEFF160,
Commerzbank AG Potsdam

• We recommend transfering the entire amount in one go. 
It is currently 17,50 € per month, so calculate how many months you will be
here, multiply this number by 17,50 and transfer this amount to the account
indicated above. 
e.g. you moved in on 1 October and you‘ll leave again on 10 February (5 
months in total), you will pay 5 x 17,50 € = 87,50 €.

• If you are living with other people, make sure to share the fees between
everyone.

• Don‘t forget to deregister from the Rundfunkbeitrag when you leave Berlin.
https://www.rundfunkbeitrag.de/buergerinnen_und_buerger/formulare/ab
melden/index_ger.html

https://www.rundfunkbeitrag.de/buergerinnen_und_buerger/formulare/abmelden/index_ger.html


Welcome to page 11!
This is your page if you are living with other
people and one of them is already paying

the broadcasting fee. 
If not, you don‘t need to continue reading.



In case someone else is already
paying the fee, you choose
„Wohnung ist bereits 
angemeldet“ and they will then
ask for the „Beitragsnummer“. 
This is the number your flatmate
got by letter after registering (see
next page). 
Just follow the next steps in the
system.



This slide is only of interest for you, 
if your flatmate is paying the fee. 
In this case you need to indicate

their „Beitragsnummer“ and then
you‘re basically done. 



Your next steps after registering online

• Make sure to pay your share of the Rundfunkbeitrag to your flatmate
and ask them how you should pay them (in cash or via bank transfer).

• Don‘t forget to deregister from the Rundfunkbeitrag when you leave
Berlin. 
https://www.rundfunkbeitrag.de/buergerinnen_und_buerger/formular
e/abmelden/index_ger.html

https://www.rundfunkbeitrag.de/buergerinnen_und_buerger/formulare/abmelden/index_ger.html


Any questions?

Come to our office hours:
Tuesday: 2pm to 4pm

Thursday: 11am to 1pm


