
How to apply for a visa
extension in Berlin



Before you start your visa application, please make sure that you
have registered your address at a citizens‘ registration office
(„Bürgeramt“) in Berlin. 

You can find information on how to do that on our website under
„Registration at the Bürgeramt“.

If you have any questions about the registration or the application for
a visa extension that was not explained in the manual, please contact
us at incoming@ash-berlin.eu.

https://www.ash-berlin.eu/en/ash-international/exchange-at-ash-berlin/after-arrival-in-berlin/
mailto:incoming@ash-berlin.eu


Go to the following website: 
https://service.berlin.de/dienstleistung/305244/en/

Click on Do it online now

https://service.berlin.de/dienstleistung/305244/en/


Click here to start



Click here to continue



Choose (Nein)

Click here to continue

Choose (Nein)



Enter your first name/ given
name

Enter your birth name if it
differs from your current

name (if applicable)

Enter your place of birth
((city)

Enter your sex

Enter your surname

Enter your date of birth

Enter your country of birth

Enter your nationality

choose your second
nationality (if applicable)

Click (Nein) if you do not have
second citizenship and click (Ja) 

if you do so

Add more (if applicable)



Choose (Nein)

Choose this if you
currently have a visa

Choose this if you did
not need a visa to
travel to Germany



Enter your e-mail
address (you will be
contacted via this e-

mail address.)

Re-enter your e-mail
address

Enter phone number
(not obligatory)



Enter the name of
your street

Enter your postal
code



Choose your family
status:

Choose (Ja) if you have kid(s) 
and choose (Nein) if you do 

not.

Enter to continue

single

married

widowed

divorced

In a registered partnership



Choose your proof of
secure livelihood

Choose (Ich habe eine 
Immatrikulationsbescheinigung). You

can download a certificate of enrolment
for the current semester on LSF. Go to
"My Functions" > "Administration of 

Study" > "Study Reports".

Choose (Ja) if you have registered your
address in Berlin. If not, choose (Nein) 

and you should later provide the
contract of your place and a letter from

the home owner. If possible, register
your apartment first!

Blocked account at a German Bank

Declaration of Commitment
Notarized declaration from parents

Student Job
Scholarship

https://www.ash-berlin.eu/qisserver/rds?state=user&type=0


Upload your documents (you might get
asked to provide more documents than

the ones listed here based on your
previous answers in the application, 
however,  the main documents that

should be submitted are the following:

• Valid passport
• Health insurance
• Proof of main residence in Berlin
• Proof of secure livelihood

For the initial issue: e.g. blocked 
account (Sperrkonto)

• Certificate of enrolment or approval for 
studying



Check both

Click here to
continue



Click here to advance for
the payment (100.00 Euro)



Click here to continue



Please save and print this
confirmation

by clicking on the button PDF-Antrag.pdf

This will serve as the
confirmation of your legal 

status in Germany. 



Click here to submit the applicaton and
proceed to the payment. Once you click

here, you cannot undo it.

Please check your email address here -
This is the email that will be used for
contact later during the application

process.



Click here to pay.

Choose a payment method.


